BUSINESS START CHECK LIST

DISCLAIMER

The Mission of the Business Enterprise Centre is to foster, develop and support small business by providing relevant, accurate and professional

information and assistance to those intending to start a small business or those existing small businesses that need support. This information and

assistance is offered free of charge on the explicit understanding that::

¢ The information supplied is intended to provide general guidance and direction on all aspects of small business.

¢ The Centre is not engaged in rendering legal, accounting, financial or other professional advice.

¢ The information is not intended to replace professional advice and at all times the Centre, its officers and employees recommend that if legal,
accounting or other expert advice is required, clients seek professional advice before committing funds to any business venture.

¢ The Centre its officers or employees are not responsible for the results of any action or action taken on the basis of information supplied or
omitted.

Researched and compiled by Garry Stephens
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DEVELOP BUSINESS PLAN AND CHECK BUSINESS VIABILITY ........cccccceeee.

DECIDE ON APPROPRIATE TRADING ENTITY

SOLE TRADER ...ttt ettt et ettt e st e st e s bee e
Contact - ACCOUNTANT ...ttt ettt ettt ettt et e st e st e et e et e et e eneeeseesteenteeneeeneeeneesneenes
For Advice On - Registration Australian Business Number (ABN) ........cccoceviinieniiciiiieceeseeieeene
Registration fOr GST ........cvoouieiieieeieeeseeeee e
Pay @S YOU Z0 TAX ..eiiiiiiiiiiiieeiie ettt
PARTNERSHIP ...ttt e e e e ettt e e e e e e e e etareeaeaeeeeeeanes
Contact - ALCCCOUNMEANT ...ttt ettt et sb et et es e ebeesbee st e e bt eateeaeesbeenbeebeenneas
For Advice On - Partnership AGIrEeMENt.........c.cccveiieiiieiieie ettt see et se e
Registration Australian Business Number (ABN) .......ccccoiiiiieiinienieneeeeeeee,
GST REZISTIALION ...ttt
Pay aS YOU Z0 TaAX ..eiiiiiiiiiiiiieeee et
COMPANY 0F TRUST ...ttt et e et e e e saee e e s aaaae e e nees
Contact - AccoUNtaNt OF SOLICILOT .c..eeuiiuieiieieieite sttt s
For Advice On - Companies ReGISIration ..........cceerieiiirierieieee ettt
Registration Australian Business Number (ABN) .......cccoiiiiiiiiiiiiicieeeee
GST REISIIALION ...cvviiiiiieiiieiiieiieeieeieesieeteereeteseeseeesaeesseesseesseesseessesseeseesseessesnnas
TAXATIOT vttt ettt ettt ettt et a e st s bbbt et et nae st b e
IF YOU INTEND TO EMPLOY STAFF ...

Ask your Accountant about;

Register as a Group Employer .

Superannuation Guarantee SChEmE ..........cceeveeriiriirienieiiere e
REGISTER BUSINESS NAME ...ttt ettt e et e e s aee e e
Contact - Ministry for Fair TTading .........ccocvveiierieriieiieieceeeee et sre e
OBTAIN APPROPRIATE INSURANCE COVER ........ccccviiiiiieeeeeeee e,
Contact - Insurance Broker or COMPANY ........cccocieriiiierieniieiieieee et
For Advice On - PUDLIC LAaDIIIEY . ...eeviieiiieiieciieieeie ettt eaaesseeseenseas
WoOrkers COMPENSATION. ......ccueeruirierieriieireteeieeetesiee e eseeaesaesseesseeseensesseesseenseensens
Personal Sickness & ACCIAENt ........ccuevieiiiiiiiiee e
BUSINESS ASSELS COVET ...euiiiiiieiieieeie ettt ettt sttt et esbe e e e

Ask about other relevant cover
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(5) OBTAIN COUNCIL OR SHIRE PERMISSION.......coooiiiiiiiieiieeiee et Q
Contact - Shire Health and Building Department..............ccoecereverierienienieeie e eeeseeeseeeieenen d

For - Permission to operate business from Premises......ocveeeveeecveenieeniieenieenieesreesveenenens a
Permission to operate business from home............ccoecvvvvierierienienieciceceeeeeene a

Any outstanding health or building Orders...........c.ccoevevveiererieineieieeeeeereeeee e, d

Relevant Zoning or planned changes...........coocevieiieiieiinieieeee e a

(6) OBTAIN RELEVANT LICENCES OR PERMITS........coooiiieeeeee e Q
Contact - SBDC Business Licence CENtIe. .........ccceverueruirerinieieieienienieniesieeieeeeneeseesae e a

For - Application for NecesSary lICENCES. .....ecuveiuiereiriieieriieree et a

(7) OPEN A BUSINESS BANK ACCOUNT ......ooiiiiieeteeeeeee ettt Q
Contact - Trading Bank or Building SOCIEtY .........cccvevvieiieiiriieiieiece e a

To - Open Trading Account in Business NamMe..........cceceerieeiirienieneene e a

(You will need Certificate of Business Name Registration)

(8) SET UP A PROPER RECORD KEEPING SYSTEM........ccccooiiiiiiiiiieeeeeeeee a
Contact - Accountant or BoOKKEEPINgG SEIVICE ......cceecverieiieriieieeieeieeieeeieete e d
For Advice To - Develop and keep an effective Record Keeping
and Cash BOOK SYSTEIM .........c.cciiuieiieeiiiieietieie ettt ettt eve ettt ss s s s a
(9) CHECK SPECIFIC INDUSTRY AWARDS AND CONDITIONS ........coooiiviieieens Q
Contact - Industry Association Or AUThOTItIES .......cc.eeruieieeierieieeee e a
For Advice On - IMEMDETSIID ...ttt ettt ettt ettt eteess et e b e sbe b e ebeereesseneess a
AWArd INFOIMAtION .....cveuiveiiieieieieieieee ettt d
Specific Industry Conditions...........ccveirveeieirieeieinieietiseeteesee et eee et seee e seeseesesees a
Industry Trends and Information ............ccoceviirieiiiiiniineeeee e a
(10) UPDATE YOUR PERSONAL AFFAIRS ..o a

As much as we don't want to think about it, your business could well be a liability to those left behind, if you
were unfortunate enough to pass away or be incapacitated.

Update or take out @ Will..........cveviiiieiiieieiicii ettt a
Review or take out Life INSUTANCe .........cccueeeviiiiiiiiiieie et a
Investigate Disability INSUIANCE..........c.ccvevivveeiiririeeieriieeeeteieeete et d
Establish @ Succession PIan .........c.coouvviiiiiiiiiiiee e a

GOOD LUCK AND STAY IN TOUCH!!!
(We are here to help!!)
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